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About Spring Showcase and Spring Collection 

The Spring Showcase is a main stage feature performance designed especially for the students of The Louisville 
Ballet School. Performers discover the art of storytelling through dance while sharing in the traditions of the 
full-length classical ballets. Being a part of Spring Showcase gives students the opportunity to show the skills 
learned in ballet class, build self-confidence, work as a team with dancers from all levels of the school and have a 
lot of fun! Louisville Ballet School invites all Classical Ballet Program and Complementary Dance Program 
students to participate in the annual Spring Showcase! Louisville Ballet Youth Ensemble members are cast in and 
expected to perform in this production.  
 
The Spring Collection features students performing in a wide range of dance styles offered in the Complementary 
Dance Program, including Modern, Jazz, Tap, and Flamenco. Students work hard throughout the year building 
skills and confidence in these dance styles, and Spring Collection gives them an opportunity to demonstrate and 
celebrate that work! Dancers will learn choreography during class time that will be presented on stage as part of 
the Spring Showcase performance. 
 

Parent Involvement  
 
The Spring Showcase and Spring Collection performances are exciting opportunities for young dancers. It is 
because of the tremendous support of our families that we are able to provide such an extraordinary performance 
experience for our students. No contribution of your time and energy is too small! 
 
Each family is expected to participate in at least 3 volunteer shifts, two during Studio Rehearsals and one 
at Memorial Auditorium during the weekend of Spring Showcase.  
 

Parent Volunteer Code of Conduct 
 
Parent volunteers are integral to maintaining a safe and happy environment for dancers both at studio rehearsals 
and the theater during rehearsals and performances. Because we respect and value your time and experience, 
the following code of conduct is in place to support your role as a Louisville Ballet School Spring Showcase 
Volunteer.  
 
Personal responsibility  

● Be dependable, recognizing the commitment and responsibility to my volunteer assignment(s)  
● Accept assignment(s) consistent with my interest, abilities, and available time  
● Accept assignment(s) with an open mind and a willingness to learn 
● Accept feedback from my supervisor in order to do the best job possible  
● Avoid conflict of interest situations and refrain from actions that may be perceived as such. *Volunteers 

should reveal any potential or actual conflicts of interest as they arise  
● Address ethical concerns by speaking directly with the colleague/responder with whom I have the 

concern; and when necessary, report such to my leader in the defined chain of command  
 
Respect  

● Treat all other parent volunteers, dancers, including your own children, LBS faculty and staff, and the 
public with a sense of dignity, respect, and worth.  

● Avoid profane and abusive language and disruptive behavior that is dangerous to self and others. 
● Abstain from the use of photo, audio or video recording equipment unless authorized  
● Respect all confidential information, including telephone numbers and email addresses. Volunteers are 

responsible for maintaining the confidentiality of all proprietary or privileged information to which they are 
exposed while serving as a volunteer, whether this information involves a single staff, volunteer, client or 
other person.  

● Not preach to anyone or pressure anyone to accept my political, cultural, or religious beliefs  
● Comply with mandated reporting in cases of suspected child and vulnerable adult abuse or neglect  
● Respect and use all equipment appropriately and as required for my assignment.  



Safety  
● Do not use, possess, or be under the influence of alcohol or illegal drugs at any time while serving as a 

Louisville Ballet School Parent Volunteer.  
● Abstain from all illegal activity  
● Wear required identification and clothing. All items of clothing must be suitable for the work environment 

and should not contain offensive or objectionable material (slogans or graphics).  
● Report suspicious activities to supervisor  
● Recognize that I have a responsibility to adhere to the rules and procedures of the agency. Failure to do 

so or failure to satisfactorily perform my volunteer assignment may cause me to be subject to dismissal.  
 
Privacy  

● The privacy of our students, faculty, staff and their families is very important. The taking of photographs or 
videos during studio rehearsals, in dressing rooms, backstage, or on stage is not permitted.  

● Parents may share their own contact information to arrange for carpooling. Please make arrangements to 
share contact information in person, as the School does not share personal information of students and 
their families.  

 

Background Screening 

Due to the nature of our business, which includes the direct and/or indirect interaction with children and facility 
property, it is in the best interest of all parties that a criminal record check/background screening is conducted for 
all School Faculty, Administrative staff, Accompanists, and School Volunteers. As a matter of procedure and to 
maintain the integrity of those who volunteer, we will run background checks for backstage chaperones. 
Background checks will cost $10 and must be completed every year for volunteers who will be backstage 
chaperones.  
 
The Director of Education is responsible for requesting background checks and is authorized to receive all 
background check results. In addition to the Director of Education, the Artistic Director, General Manager, and 
members of the Board of Trustees for Louisville Ballet are authorized to view and evaluate a background check. 
The evaluation process for considering criminal conviction information in an employment or volunteer decision will 
factor in the guidance provided by the Equal Employment Opportunity Commission (EEOC) and will comply with 
all known equal employment laws. 
 
The background check is conducted once volunteer roles have been assigned. 
 
The background check conducted by Sterling Infosystems, Inc. (a leading consumer reporting agency) includes: 

● SSN Trace  
● Criminal Records Checks:  

○ County Criminal Records Search  
○ State Criminal Records Search  
○ Federal Criminal Records Search 
○ Sex Offender Registry Search 

 
Known factors considered when considering criminal conviction information in an employment decision include:  

● The facts and circumstances surrounding the offense.  
● The number of offenses for which the individual was convicted.  
● The age of the individual at the time of conviction or release from prison.  
● Evidence that the individual has performed the same type of work, postconviction, with the same or a 

different employer, without incidents of criminal conduct.  
● The length and consistency of employment history before and after the offense.  
● Any efforts of the application towards rehabilitation.  
● Employment or character references obtained regarding the individual’s fitness for the particular position.  
● Whether the individual will be bonded for the position. 



Any adverse action taken based on a background check will be preceded by a disclosure to the applicant that will 
include pre-adverse notice, a copy of the background check and the rights afforded to the applicant under federal 
and state law.  

● Any information received by the company after the pre adverse action notice has been delivered will be 
considered prior to any final adverse action. 

● In the event of a dispute, no final employment decision will be made until the dispute process has been 
completed.  

● Louisville Ballet School will retain all documentation related to the background check for a minimum of 
five years (the statute of limitations established under the FACT Act).  

 
To begin the screening process, employees or volunteers will be sent an email invitation from Sterling 
Infosystems, Inc. to conduct the background check. To confirm your consent for the completion of the background 
check, please complete the electronic consent and disclosure form. A link in a separate email will take you to the 
data collection portal in their secure server. Please follow the instructions to complete all required electronic forms 
immediately upon receipt of the email invitation.  

 

Volunteer Grievance Policy & Procedure Policy  

The Louisville Ballet School recognizes that Volunteers have the right to raise grievances about any matter 
related to their volunteering (this could be in relation to another Volunteer, a member of the paid staff, or the 
manner in which they are being treated by the organization). The welfare of its Volunteers is of paramount 
importance to The Louisville Ballet School. The grievance procedure is in place to ensure that all Volunteers are 
treated fairly.  
 
Procedure  
1. If a Volunteer has a complaint against a member of staff, another Volunteer or the organization in general they 
should first discuss this with their supervisor. The Volunteer may be accompanied by a colleague at this meeting.  
2. If the supervisor is the person who the complaint is against, then the matter should be referred to the School’s 
Administrative Staff (School Administrator, School Director). If the matter is not resolved at this initial meeting, the 
complaint should be made in writing to the School Director. This will require a special meeting of the School 
Administrative staff. It will be dealt with within fourteen days and treated in a confidential manner. 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 


